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IHOJIO’KEHHUE
0 1esITeJIbHOCTH OU0/IMOTEeKH B 00111€00pa30BATEIbHOM yUpPeKIeHUU

I. O0uue nosoxxeHus

1. Hacrosiiee mosio)KE€HHE PETryIupyeT AeATeIbHOCTh OMOIMOTEK, OMOIMOTEYHO-MH(POPMAIIMOHHBIX
LIEHTPOB, HHGOPMAIIMOHHO-PECYPCHBIX IIEHTPOB, MeAUATEK (MPU HAJTUYHH B UX COCTaBE OMOIMOTEKH),
IIKOJIBHBIX HMH(OPMAIIMOHHBIX CIYXO (IIpM HAJIMYUUM B HMX COCTaBe OUOIMOTEKH) CIEIyIOIIHNX
00111€00pa30BaTENBHBIX YUPEIKICHUMN:

a) HavaJIbHAast 001Ie00pa3oBaTeNbHas IKOJIA;

0) ocHOBHas 001meo0pa3zoBaTenbHas MIKOJIA;

B) cpelHss oOiieo0pa3oBaTebHas MIKOJIa;

2. bubnuorexka co3maer ycioBus JUid  peanu3auuu rpaxigaHamu  Poccuiickoit  @epeparuun
rapaHTUPOBAHHOTO  TOCYJapcTBOM  IpaBa  Ha  OecCIulaTHOE  TOJb30BaHWE  OHOIMOTEYHO-
MH(OPMALIMOHHBIMU PECYPCAMHU.
3. bubnuoreka 0011€00pa30BaTEIBHOTO YUPEKICHHUSI PYKOBOJICTBYETCS B CBOEH JIEATEIBHOCTH
(benepanbHBIMU 3aKOHaMH, Yyka3amMu U pacnopsbkeHusimu Ilpesugenta Poccuiickoit ®enepanum,
IIOCTAHOBJIEHUSIMU M  pacnopsbkeHusmu  I[IpaBurenscTtBa  Poccmiickonn  ®@enepauuu, TuoBbiM
MOJIOKEHHEM 00 00111e00pa30BaTEIbHOM  YUPEXKJIEHUHU, PEIICHUsSMU COOTBETCTBYIOIIETO OpraHa
yopaBieHUs: 00pa30BaHMEM, YCTaBOM OO0IIC00pa30BaTEIBLHOTO YUYPEKICHUS, HACTOSIIMM [IpuMepHbIM
MOJIOKEHHUEM.
4. JlearenbHOCTh OUONMOTEKHM 00I111€00pa30BATEIILHOTO YUPEKJECHUS OCHOBBIBA€TCS HAa HNPHUHIMIIAX
JIEMOKpaTud, TyYMaHW3Ma, OOINEJOCTYIHOCTH, NPUOPUTETAa  OOIICYETOBEYECKUX  I[CHHOCTEH,
IpaXTaHCTBEHHOCTH, CBOOOJHOTO pa3BUTHS JHMYHOCTH, ABTOHOMHOCTH U CBETCKOTO XapakTepa
o0OpazoBaHUsI.
5. OcCHOBHbIMM LENSIMH  OMONIMOTEKH O0O0IIe00pa30BaTENbHOIO  YUPEXKJEHUS  SBIAIOTCS — LENU
0011e00pa30BaTENBLHOTO YUPEKICHUS:
dbopmupoBanue oOmEeH KylIbTyphl JIMYHOCTH OOYYAIOUIMXCSI Ha OCHOBE YCBOCHHUS 0053aTE€IBHOTO
MUHUMYMa coOJAepKaHusi o0ImeoOpa3oBaTelbHbIX NPOTpaMM, WX aJanTalus K J>KH3HH B OOIIECTBE,
CO3ZJaHME OCHOBBI JJIi OCO3HAHHOTO BHIOOpPA U MOCIEIYIOIIEr0 OCBOEHHUS MNPOPECCHOHANBHBIX
00pa30BaTENbHBIX MPOTPaMM, BOCIIHTAHHE T'PAXKIAHCTBEHHOCTH, TPYAOJIOOHMS, YBaXCHHS K MpaBaM WU
cB0O0O1aM YesIoBeKa, JTI00BU K OKpyKaroliei npuponae, Ponune, cembe, popmupoBanue 310poBoro oopasa
KHU3HU.
6. bubmuoTeka B CBOEHM EATEIHLHOCTH OTPAXXAaeT CJIOXKHUBIIEECS B OOIIECTBE HICOJOTHYECKOE U
MOJIMTHYECKOE MHOTOOOpa3ue, He MOIMYCKAaeTCsl TOCYAapCTBeHHAs WM MHAS [IEH3ypa, OTPaHUYMBAIOIIAs
MPaBO YMTATEJe HAa CBOOOIHBII JOCTYI K UICTOYHUKAM HH(OpPMAIUH.
7. Tlopsimok TOJB30BaHUS HMCTOYHUKAMHU HH(GOpMAIMH, TEpeUYeHb OCHOBHBIX YCIYT W YCIOBHUS HX
MPEIOCTaBJICHUS ONPEAEIISAIOTCS MTPaBUIaMU MOJIb30BAHUA OMOJIMOTEKOM.
8. OOmee MeToauueckoe pYKOBOACTBO OuMONIMOTEKaMH 0OOLIe00pa30BaTENbHBIX  YUPEKICHUM
ocymiecTBisieT LlenTpanpHas O6ubmmoTeyHO-MH(MOPMAIIMOHHAST KOMHUCCHU MUHHCTEpCTBA 00pa3oBaHUS
Poccuiickoit  ®eneparuu.  OTpacieBbIM  HAyYHO-METOJAMYECKHM  IIEHTPOM  JUisi  OMOJIMOTEK
00111€00pa30BaTENBHBIX YUPEKICHUN ABISIETCS ['OCyIapcTBEHHAs Hay4YHas TMeAarorudeckas Oudimorexa
uMm. K. JI. Ymmuckoro.
9. bubnuoTeka HECET OTBETCTBEHHOCTh 3a KaueCTBO OMOIMOTEUHO-UH(OPMALMOHHOTO OOCITYKHUBaHUS U
€r0 COOTBETCTBHE BO3PACTHBIM IICUX0(DU3NIECKUM OCOOCHHOCTSIM 00YJarOITIXCSI.
II. OcHoBHBIE 321241
1.06ecmeuenne mMoIbp30BaATENSAM AOCTYIA K HHGOPMAIIMH, 3HAHHSIM, UACSIM, KYITbTYPHBIM [IEHHOCTSIM.
2. Obecrnieuenrne 00pa3oBaTEIHLHOTO MpoIiecca, caMoo0Opa30BaHMs B COOTBETCTBUH C 00Pa30BaTEIIbHBIMU
porpaMMaMy HHQOPMAMOHHBIMU PECYPCaMU Ha Pa3IMYHBIX HOCHTEISX:

- OyMa)XHOM (KHUXKHBINA (POHT);



- MarHuTHOM ((poH[ aynno- 1 BUJIEOKACCET);
- uudposom (CD - nuckn);
- WHBIMHU.
3. ®opmupoBaHue, HakomieHue, oopaboTka, cucremaTusanus GoHia HocuTenaed MHGOpMalUU U €ro
IPOJIBIKEHUE K YyYacTHUKaM o00pa3oBaTeNpbHOro Impouecca: oOOydarouumcsi, MeAarornyeckum
paboTHUKAM, POAUTENSAM (3aKOHHBIM IIPEJICTABUTEINSAM) O0yJaIOLTUXCS.
4. OpraHuzanusi ONEPaTUBHOTO OHOIMOTEYHO-MH(POPMALMOHHOTO OOCITYKUBAaHUS Y4YaCTHUKOB
00pa30BaTENILHOTO MPOIlEcca B COOTBETCTBUU C X MH(YOPMAIIMOHHBIMU 3aIIPOCAMH.
5. Opranuzauusi ¥ BeJJIeHHE CIIPaBOYHO-IIOMCKOBOIO amnmnapara: KarajJoron, KapTOTeK U 0a3 JaHHbBIX.
6. Bocnuranue OuOIMOTEYHO-MH(POPMALMOHHON  KYJAbTYphl, JuddepeHIpoBaHHOE 00ydYeHHe
COBPEMEHHBIM METO1aM pabOThl C HCTOYHUKAMH UH(OpMAIUH.
7. Bocniutanue KyJlbTYpPHOIO M IPaKJaHCKOTO CaMOCO3HAHUs, IOMOILIb B COL[HAIM3AIMU 00yJaroIerocs,
Pa3BUTHUU €r0 TBOPUYECKOTO MOTEHIIHAIA.
8. CoBeplIEHCTBOBAHUE HOMEHKJIATYpbl NPEACTaBIIAEMbIX OMOIMOTEKON yCIyr Ha OCHOBE BHEJIPEHUS
HOBBIX HH(OPMAIIMOHHBIX TEXHOJOTUH M KOMIbIOTEpU3ALUU  OMOIMOTEYHO-UH(OPMALMOHHBIX
mporeccoB, (GopMupoBaHHE KOMQPOPTHON OUOIMOTEUHON Cpelbl, COBEPIICHCTBOBAHME OWOIMOTEYHOM
ITHKH.
III. OcHOoBHBIE PYHKIHH
1. @opmupyer ¢Gonag  OubaMOTEUHO-OMOIMOTpaduueckux U HMHOOPMALMOHHBIX  PECYPCOB
0011e00pa30BaTENBLHOTO YUPEKICHUS:
a) KOMIUIEKTYET €IWHBI YHUBEPCAIBbHBIM (OHA Y4eOHBIMHU, XYIOKECTBCHHBIMH, HAyYHBIMH,
HAayYHO-TIONYJISIPHBIMU ~ JIOKYMEHTaMH JJIi  YYaCTHUKOB 00pa3oBaTEIbHOTO Ipolecca Ha
TPaTUIIMOHHBIX U HETPAIUITMOHHBIX HOCHTENAX HH(POPMAIIHH;
0) monosHsgeT (HoHA MHPOPMAMOHHBIMU pecypcamu cetu MHTepHeT, 0azamu M OaHKaMU JaHHBIX
OPYIUX YUPEKJICHUN U OpraHu3alui;
B) aKKyMyJupyeT (HOHJ TOKYMEHTOB, CO3/1aBa€MbIX B OOIII€00pa30BaTEIIBHOM YUPEKICHUH (I1aIOK-
HAKOIUTENEeW JOKYMEHTOB M MX KONuH, myOiaukanuid ¥ paboT menaroroB ooOuieoOpa3oBaTebHOTO
YUPEXKJIEHUS, JIYULIUX Hay4YHbIX paboT U pedepaTroB 0Oydyaronmxcs);
I) OpraHu3yer eAuHbId (OHJA HocuTened HH(OpMalKMKU KaK COBOKYIMHOCTh (OHIIOB OTIENIOB
OnOIMOTEKH, YIeOHBIX KAOMHETOB M APYTUX MOApa3ieieHui 001eo0pa3oBaTeILHOTO YIPEKICHNUS,
1) YOpaBiseT €AMHBIM CHPaBOYHO-MH(OPMALMOHHBIM (POHAOM C II€JIbI0 ONTUMHU3ALUU O0BEMa,
KOOpJUHAIMH cocTaBa U 3()(HEKTUBHOCTH €ro UCIOJIb30BaHUS;
€) OCYLIECTBIISIET pa3MelIeHHE, OpPraHU3aIHI0 U COXPAaHHOCTh HOCUTENEH HHPOPMALIH.
2. bubnmmoreka co3gaeT UHPOPMAIMOHHYIO MTPOYKIIHIO:
a) OCYLIECTBIISIET aHATUTUKO-CUHTETUYECKYIO IepepaboTKy HH(pOpMaIH;
0) opraHuzyeT M BeAET CIpaBOYHO-OMONMOTpaduueckuil ammapaT: Kartanoru (ajudaBUTHBIH,
CUCTEeMAaTUYECKUI), KapTOTEKU (CHCTEMATHUECKYI0 KApTOTEKYy cTaTeil, TeMaTHuecKue KapTOTEKH),
AJIEKTPOHHBIN KaTajior, 0a3bl JaHHBIX MO Mpoduito o01eo0pa3oBaTeIbHOIO YUPEKIACHUS;
B) pa3zpabaThIBaeT peKOMEHaTeIbHbIC OnOIHorpaduiyecKkrue mocoous (CucKu, 0030Phl, yKazaTeilu 1
T.IL.);
r) obecrieurBaeT MHPOPMHUPOBAHUE M0JIb30BaTENEH 0 HHOOPMALIMOHHON TPOAYKLIHH.
3. bubmmoreka ocymectBisieT auddepeHupoBaHHOe OMOINOTECUHO-UH(DOPMAITMOHHOE U CIIPABOYHO-
o6ubnuorpaduueckoe 00CIy)KUBaHHE YYaCTHUKOB 00pa30BaTEIbHOTO Mpoliecca:
OO6yyaromumcst:
a) ImperoCTaBIsieT UHPOPMAIIMOHHBIE PECYPChl HA Pa3IMYHbIX HOCUTENSIX Ha OCHOBE U3YYEHHUS UX
MHTEPECOB U MHPOPMALIMOHHBIX TOTPEOHOCTEI;
0) co3maer ycinoBUS IS peallu3allud  CaMOCTOSATEIBHOCTM B OOy4YeHMM, IO3HaBaTEIbHOM,
TBOPUYECKON JIEATEIbHOCTH C OMNOPOM HAa KOMMYHHMKAIMIO; CIOCOOCTBYET pa3BUTHIO HaBBIKOB
camMoo0y4yeHHsI (CeTeBbl€ OJUMIUA/AbI, TEICKOMMYHUKAIIMOHHBIE TMPOEKThI, JAUCTAHIUOHHOE
o0y4eHue, pa3BUBaroIIee 00ydeHUe);
B) OpraHu3yer oOydeHUE HaBbIKaM HE3aBHUCHUMOIO OMOIMOTEYHOrO IOJIb30BaTEeNsl M MOTPeOUTENs
nH(popMaLUY; COJIEHCTBYET MHTErpali B ydeOHbIE MPOTrpaMMbl KOMIUIEKCA 3HAHWMM, YMEHUN U
HaBBIKOB TI0 pab0Te ¢ KHUTOW U MHMOpMaInei;



I') OKa3bpIBaeT MH()OPMAIMOHHYIO MOJAECPKKY oOydaromuMmcs: (KOHCYJIbTaTUBHYIO, NMPAKTUYECKYIO,
UHIUBUAYAIbHYIO, TPYIIOBYIO, MAacCOBYI0) B pELIEHUHU 3aJay, BO3ZHUKAIOIIUX B IMPOIECCE HX
y4eOHOM, TPOPECCHOHATBHON U TIOCYTOBOU IE€ATETLHOCTH;
1) OpraHu3yeT MacCOBbIE MEPOIIPUATHSI, OPUEHTUPOBAHHBIE HA pa3BUTHE OOLIeH, HHPOPMAIIMOHHON
U YUTATENbCKON KYNbTYPbl JUYHOCTH, CTUMYJIHMPYET pEUYEBbI€ HAaBBIKH, COJICHCTBYET Pa3BUTHIO
KPUTHUYECKOTO MBIIIIJICHUS,, OCBOCHUIO MEIUAIPOCTPAaHCTBA;
€) BBINOJIHSET PYHKIUHU LEHTPA 10Cyra MKOJbI (mpocMoTp BuneoduibMoB, CD-ROM, npesenrauuu
Pa3BHUBAIOIINX KOMIIBIOTEPHBIX UTD);
) OpraHu3yeT BOCHUTATEIbHYIO PabOTy OCBOEHMSI YTEHHs] C TIpyNIaMHU IPOJUIEHHOTO HS, B
KJ1accaX KOMIIEHCUPYIOIIEro oOy4yeHus, a pu HAJIMYMK — KOPPEKIIMOHHBIX Kilaccax.
[Temaroram:
a) BBIBISIET MHQOPMAIMOHHbIE TNOTPEOHOCTH U  YJOBJIETBOPEHHE 3alpoCcOB B 00JacTH
MeJarornyecKux NHHOBAMN 1 HOBBIX TEXHOJIOTHIA;
0) comeicTByeT TPOPECCHOHATHHON KOMIIETEHIIMA TII€aroroB, IOBBIIICHUIO KBalU(UKAIUH,
IIPOBEJICHUIO aTTECTALIUN;
B) co3jgaer OaHK IeJarornyeckol MHQPOpMAIUMU KaK OCHOBBI €IMHON MHGOPMAIMOHHON CITYKObI
IIKOJIbI, OCYILIECTBIISIET HAKOIUIEHHE, CUCTeMaTh3aluio MHGOpMAalUU [0 IpeaMeTraMm, pasjaeiaam U
TeMaM, IOIEPKUBAET Me1arorHuecKyr0 HHPOpMaLnIo;
I') OPraHu3yeT JOCTYyN K OaHKy mexarorudeckoid MHpopmanuu Ha JIFOOBIX HOCHTENSX; MPOCMOTP
JJIEKTPOHHBIX BEPCUM NENArOrNYECKUX U3JaHUN;
1) OCYIIECTBJSIET TeKyilee HHPOpMHUpOBaHME TMeAaroroB (AHM HHPOpPMAIMH, 0030pHI HOBBIX
MTOCTYIUICHUH u myOIUKaLuii), n30uparenabHOe pacrpocTpaHeHne uH(popmanuu,
muddepentiupoBanHoe HHGOPMHUPOBAHUE PYKOBOJCTBA 00I€00pa30BATEIHHOTO YUPESKIACHHS T10
BOIIPOCaM YIPaBJIEHUs 00pa30BaTEIbHBIM IPOIIECCOM;
€) TIOIIEP>KUBAET JACSITEIILHOCTD MEearoroB U 00yJaromuxcs B 00JaCTH co3aHusl HH(DOPMAITMOHHBIX
IIPOJIYKTOB (JJOKYMEHTOB, 0a3 naHHbIX, Web-cTpanul u T.11.);
) COAEMCTBYET MejaroraM B IMPOBEICHUH 3aHATUI M0 HH(OOPMALIMOHHON KYIbTYpE; sBIIseTCS 0a30it
JUIs TPOBEJEHUS TMPAKTUUYECKUX 3aHATUIl OBJIaJeHUs HaBbIKAMH PAOOTHI ¢ MHPOPMAIMOHHBIMU
pecypcami.
Poputensm (3akOHHBIM IIPEACTaBUTEINIAM) OOYyJaOIIUXCSL:
a) yI0BJIETBOPSET UYUTATEIbCKUE 3aIIPOCHl U HUH(POPMUPYET O HOBBIX MOCTYIJICHUSIX B OMOIUOTEKY;
0) KOHCYIbTUPYET IO BOMNpPOCAM OpPraHU3alUH CEMEHHOro 4YTEHHs, 3HAKOMHUT C HOPMAaTUBHOM,
MEJUIIMHCKOM, eAarornyeckoi nudopmanuei;
B) COJECHCTBYET pOJUTEIbCKUM KOMUTETaM B MPHOOPETEHUH YUEOHBIX KOMILJIEKTOB JUIS
o0yJaronuxcs.
IV. Opranusanus 1esiteJIbHOCTH OMOJIMOTEKH 00111€00PA30BATEJBLHOI0 YUpeKIeHU S
1. bubnuoreka sBIsETCS CTPYKTYPHBIM I0/Ipa3/ielieHneM o011e00pa30BaTeIbHOrO YUpEKACHHS.
2. bubnuoteka MoOXeT ObITh pPEOPraHM30BaHa B HHOE TMOJpPA3/AeiCHHE IO PEIICHUIO AUpEeKTopa
obmeoOpazoBaTenbHOro yupexaenus u I[lomeuntensckoro CoBeTa, €Clid 3TO HE BJICUET HAPYIICHUS
00s13aTeIBCTB 0011€00pa30BATEILHOTO YUPEKICHHUS B YaCTH OECIUIATHOTO MOJIH30BaHUS OMOIMOTEYHO-
nHpopManmonHoro pecypcamu. [Ipu Heobxoaumoctu B [looxenue o OuOIMOTEKE MOTYT OBITH BHECEHBI
M3MEHEHHUs U (WIH) JTOTIOJHEHUS] TUPEKTOPOM 00I11€00pa30BaTEIbHOIO YUPEKACHUS IO COTJIACOBAHUIO C
pyKoBOIUTEIEM OMOIHOTEKH.
3. Crpykrypa OMOIMOTEKH MOXKET BKJIIOUATh OMUMO TPaJWLUOHHBIX OTAEJIOB (A0OHEMEHT, YNTAIbHbII
3aJ1) MHHOBAI[MOHHBIE OTJENIBI U CEKTOpa (B TOM 4YHciie MUH(DOPMALMOHHO-OMOIMOrpaguuecKkuil CeKTop,
boHA ¥ cHenUaIU3UpPOBAHHBIA 3al pPabOTBl C MYIbTUMEIUWHBIMHU M CETEBBIMU JOKYMEHTAaMU,
BUJICOCTY/INI0, MUHU-U3/IaTEJIbCKUI KOMITJIEKC ¥ MHOXKHUTEIBbHYIO
TEXHUKY U JIp.).
4. Hanmuume OWONMMOTEKM B 0011€00pa30BATEIIBHOM YUYPEKICHUM, PACIOJIOKCHHOM B CEIIBCKOM
MECTHOCTH, onpeenseTcs MECTHBIMH BO3MOKHOCTSIMH. O6benuHeHne o6ubMoTeK
o011e00pa3oBaTeNbHbIX YUPEKICHUN ¢ OMOIMOTEKaMU JIPYruX BHUAOB HE JOJDKHO YHIEMJIATH IpaBa
oOyuarouuxcs Ha M0JIb30BaHUE OMOINOTEYHO-MHPOPMAIMOHHBIMU PECYPCAMH.
5. bubmuoreuno-nHpopManmoHHOE OOCITY)KMBAaHUE OCYIIECTBISETCA HAa OCHOBE YYEOHOro IUIaHa
0011e00pa30BaTENBLHOTO YUPEK ICHUS.



6. . B nensx oOecneueHus MojaepHU3aUMK OUONIMOTEKH B YCIOBMSIX MHQOpMaTH3alUUU OOpa30BaHUA
0011e00pazoBaTeIbHOE YUpeKACHHE 0OecreunBaeT OUOIMOTEKY:

- rapaHTUPOBaHHBIM (PUHAHCHPOBAHWEM KOMIUIEKTOBaHUSI HOCUTENEH HHPOpMAIIY;

- HEOOXOUMBIMH CITYKE€OHBIMU M TNPOU3BOJACTBEHHBIMU IOMEIIEHUSMU B COOTBETCTBHM CO
CTPYKTYpoil OMOMMOTEKM U JCHCTBYIOIIMMU HOpMaTUBaMU IO TEXHUKE 0€30macHOCTU
AKCIUTyaTallil KOMIIbIOTEPOB (OTCYTCTBHE BBICOKOM BIIQXXKHOCTH, 3allbUIECHHOCTH MOMELIEHMS,
KOPPO3UOHHO-aKTUBHBIX IPUMECEH MM JIEKTPONPOBOISIILEH NBLIN);

- COBPEMEHHOM 3JIEKTPOHHO-BBIUMCIUTEIBHON M KONMPOBAIBHO-MHOKHUTEIBHON TEXHUKOU H
OPITEXHUKON HEOOXOAMMBIMU IPOrPAMMHBIMU MTPOTYKTAMU;

- TEJIEKOMMYHUKAIIMOHHOW TEXHUKOW U OPITEXHUKOM;

- PEMOHTOM U CEPBUCHBIM 00CITYKMBAaHUEM TEXHUKU U 000py10BaHUS OMOINOTEKN;

7. O61eo0pa3oBaTeIbHOE YUPEKICHUE CO3aeT YCIOBUS JIJIsl COXPAaHHOCTHU almapaTypbl, 000pyJ0BaHUS
U UMyLIecTBa OUOINOTEKH.
8. OTBETCTBEHHOCTh 3a CO3JaHHE HEOOXOTUMBIX YCIOBHH HJs1 ACSITEIBHOCTH OMOJIMOTEKH HECeT
TUPEKTOP 0O0I1e00pa30BaTENLHOTO YUPESKACHUS U (WJIM) €ro 3aMECTUTENIb B COOTBETCTBHHM C YCTaBOM
YUPEKIACHUSI.
9. Pexxum paboThl OMOIMOTEKH OMpENENAeTcs 3aBeAyroIIUM OubinoTekod o001e00pa3oBaTeNIbLHOTO
YUPEKACHUS TI0 COTIIACOBAHHUIO C IUPEKTOPOM 0011e00pa30BaTEIFHOTO YUpEexKIeH . PekoMeH ryeTcs:
- 7IBa yaca pabovero BpeMEHH BBIJEINATH Ha BBINOJIHEHUE BHYTPUOUOINOTEYHON paboThI;
- OIIMH pa3 B MECSI] NMPOBOJANUTh CAHUTAPHBINA NI€Hb, B KOTOPBIH OOCITY)KMBAaHWE YUTATEICH HE
MIPOU3BOIUTCS;
- OIMH pa3 B MECAIl IO COTJIACOBAHWIO C METOJWYECKHM IICHTPOM OpraHa yYIpaBJICHUS
00pa3oBaHUEM MTPOBOIUTCS METOIUICCKUN JICHb.
12. PabGora coTpyIHUKOB OMOJIMOTEKM M OpraHu3anusi O0OCIYy)KMBaHHS YYaCTHHKOB 0Opa30BaTeIbHOTO
mporecca IPOM3BOJIUTCS B COOTBETCTBHH C TPABHIIAMU TEXHHUKH O€30TIACHOCTH W TPOTHUBOTIOKAPHBIMH,
CaHUTAaPHO-TUTUEHUYECKUMH TPEOOBAHUIMHU.
V. Yupasienue. LITarbl
1. Yopapnenne 6uOInOTEKON 001I€00pa30BATEIBLHOTO YUPEKACHHS OCYIIECTBIISICTCS B COOTBETCTBUHU C
3akoHoJarenbcTBOM Poccuiickoit denepannu u yctaBoM 00111€00pa30BaTEIbHOIO YUPEKICHHUSL.
2. PykoBoacTtBo OMONIMOTEKOM M KOHTPOJIb 3a €€ JEeSATENIbHOCTBIO OCYILECTBIISIET JUPEKTOP
00m1eo0pa3oBaTeNbHOTO0  YUpeKAeHHA.  JIUpeKkTop  yTBEpXKAAaeT  HOPMATHBHO-TEXHOJIOTHYECKYIO
JTOKYMEHTAIUI0 OMOIMOTEKH.
3.. 3aBeayromuii OuMOIMOTEKON HECET OTBETCTBEHHOCTh B IIpejAeiax CBOEH KOMIIETEHIMH Iepes
oOyyaroUMMuCs, UX POJAUTEISIMU (3aKOHHBIMHU IPEACTABUTEISIMH), OOIIECTBOM U JUPEKTOPOM 3a
OpraHu3allii0 U Pe3yIbTATHl JCATEIIFHOCTH B COOTBETCTBUU C (DYHKIMOHAIBHBIMH OOSI3aHHOCTSIMH,
MPETyCMOTPEHHBIMU KBaJIU(UKAIUOHHBIMU TPeOOBAaHUSMHU, TPYAOBBIM JOTOBOPOM (KOHTPAKTOM) M
yCTaBOM 00111€00pa30BaTEIbHOTO YUPEKACHHUS.
4. 3aBenyromuii OMOIMOTEKONM Ha3HAYaeTCs IUPEKTOPOM O00I1e00pa30BaTENbHOIO YUPEXKACHUS U
SBIISICTCS WJICHOM IIE€arOrMYecKoro KOJUIGKTHBA, BXOJUT B COCTaB IIEAarOTMYeCKOr0 COBETA
0011e00pa30BaTENBLHOTO YUPEKICHUSI.
5. 3aBeayronuii OnbIMOTEKON pa3padbaThIBaeT U MPENIOCTABIISIET JUPEKTOPY HA YTBEPKICHHE:
a) TI0JI0’KEHHE 0 OMOIMOTEKE, ITpaBUJIa TIOJIb30BAHUS OMOJINOTEKOM;
0) CTPYKTYypY | IITaTHOE pacnucanrue OMOINOTEKH;
B) JOJDKHOCTHBIE MHCTPYKIIMHM PaOOTHUKOB OMOINOTEKH;
I') [I0JIO)KEHHE O JIOTIOJHUTENbHBIX (MJIATHBIX) ycayrax OuOInoTeKu;
1) TIJIaHbl U OTYETHI pabOThI OMOINOTEKY;
6. llopsnok KoMIIeKTOBaHHUS OMOIMOTEKH 0011e00pa30BaTENILHOTO  YUPEXKJEHUS paOOTHUKAMHU
PErIaMEeHTHPYETCS €T0 YCTaBOM.
7. PexoMeHIyeTcsl IITaTHOE HAmNoJHEHHWE OWMONMMOTEeKH pa3pabaThiBaTh Ha OCHOBE OOBEMOB paboOT ¢
WCTIOJIb30BAHNEM MEXOTPACIEBBIX HOPM BPEMEHH Ha TPOIIECCHI, BHITIOIHIEMBIE B OMOIHOTEKAX.
8. B wmensx oOecnedeHus auddepeHurpoBaHHON paboTel OHOIMOTEKH 001Ie00pa3oBaTeIbHOE
YUpeXJIeHUE BIIPaBe BBECTH HOBBIC JOJDKHOCTHU: MIEIArOr-opraHu3aTop AETCKOTO YTEHHS, PEToIaBaTellb



MH(OPMALIMOHHOW  KYyJbTYphl, TJIaBHbII OMOIMOTEKaph, 3aBEAyIOUIUMIl ceKTopoM, Oubiuorpad,
MeMacIelUaIuCT.
9. Ha paGory B OMONHOTEKY NPUHHMAIOTCA JIMIA, WMEIONIME HEOOXOIUMYI MpodhecCHuOHaIbHO-
OMOIMOTEYHYIO KBATH(PUKAIUIO, COOTBETCTBYIOIIYIO TPEOOBaHUAM KBATH(PUKAIIMOHHON XapaKTepUCTUKU
0 JIOJDKHOCTHU U MOJYYEHUE CIIEHUAIIbHOCTH, MOATBEPKACHHYIO JOKYMEHTaMH1 00 00pa30BaHUU.
10. O6bem ydeOHOM Harpy3kH (IeIarorndeckoi paboThl) i pabOTHHUKA OMOIMOTEKH YCTaHABIMBACTCS
JUPEKTOPOM 00LIe00pa30BaTEIBLHOTO YUPEKACHUS UCXOASl U3 KOJIMYECTBA YacOB [0 Y4eOHOMY IUIaHY U
yueOHBIM IporpamMmamM, OOECIEYeHHOCTH KaJpaMu, JApyrux ycioBuil pabotsl. CoBMmelieHHe
O610IMOTeYHO-UH(POPMALTMOHHOMN U MEAarornyeckoi AesITeIbHOCTH MOXKET OCYLECTBIATHCS PAOOTHUKOM
6ubnMoTeKH Ha JOOPOBOJIbHOI OCHOBE HE OoJiee 18 yacoB B HENEINIO.
11. TpynoBble OTHOIIEHHUS] pPaOOTHUKOB OMOIMOTEKM U 0OIIE00pa30BATEIBHOIO  YUPEXKIACHUS
PETrYIUPYIOTCST TPYJAOBBIM JOrOBOPOM (KOHTPAKTOM), YCIIOBHUS KOTOPOrO HE JOJDKHBI MPOTHUBOPEUUTH
3aKOHO1aTeNbCeTBY Poccuiickoit denepanuu o Tpyae.
VI. IIpaBa u 0013aHHOCTH OUOJINOTEKHU
1.. bubnmoTeka 0611e00pa30BaTEIHLHOTO YUPEIKICHUS UMEET TPABO:
a) CaMOCTOSITEIIbHO ONPENETSATh BHIOOP (OpM, CPEACTB U METOI0B MH(POPMAITMOHHO-OMOIMOTEYHOTO
oOecrnieueHus: 00Opa30BaTENBLHOrO MpOLEcca B COOTBETCTBUM C LEJSIMHM U 3aJladyaMM, YKa3aHHBIMU B
VYcrase u I[lonoxenun o 6ubnrorexe o011e00pa30BaTEILHOTO YUPEXKICHUS;
0) onpenensaTbcs ¢ MCTOYHMKAMU KOMIUIEKTOBAaHUS MH(POPMALIMOHHBIX PECYPCOB;
B) M3BIMaTh U PEAIM30BHIBATh JOKYMEHTHI U3 (OHIIOB B COOTBETCTBHUHU C MHCTPYKIIUEH MO y4ETy
OoubmmoTeyHoro GpoHa;
I) OIpeneisTh MepedYeHb JONOJHUTENbHBIX (IUIATHBIX) YCIYTr, COIMYTCTBYIOIIUX OCHOBHOM
JIeITCILHOCTH OMOJIMOTEKY,
1) OIIpeNieNsTh B COOTBETCTBUU ¢ [IpaBuiamu nojab30BaHus BUJBI U pa3Mepbl KOMIIEHCAIUH yIiiepoa,
HAHECEHHOIO IT0JIb30BaTeIIMU ONOINOTEKH;
€) BBIXOJUThH C MPEUIOKEHUSIMU COBEPILEHCTBOBAHMS OIIAThl TPYAd, B T.4. HAaJ0AaBOK, JOIJIAT U
MIPEMUPOBAHUS PAOOTHUKOB OUOITMOTEKH;
’K) y4acTBOBaTh B COOTBETCTBHM C 3aKOHONATEIbCTBOM Poccmiickoit deneparumn (depe3 4iICHCTBO
00111€00pa30BaTEIHLHOTO YUPEKIACHUS) B pad0Te OMOIMOTEUHBIX ACCOIMAIIUN UITH COIO30B;
3) y4acTBOBaThb Ha KOHKYPCHOW WJIM MHOW OCHOBE B peanu3aluu (peaepaabHbIX, PETMOHAIbHBIX U
MEXAYHApOIHBIX IPOTrpaMM Pa3BUTHSI HH(YOPMALIMOHHOTO U OMOIUOTEYHOIO Jea.
PaboTHukM OMOGIHOTEKN UMEIOT MTPaBo:
a) Ha NOBBILIEHUE KBaTUpUKauu. B 3TuX Lensx agMUHUCTpanusl CO3/1aeT YCIOBHs, HEOOXOIUMBbIE
JUIs  yCIEIHOTO OO0y4yeHHss pabOTHUKOB B  YUPEKACHUSIX BBICIIETO MPO(HECCHOHATBLHOTO
o0pa3oBaHus, a TAKKE B YUPESIKICHUAX CUCTEMBI TIEPETIOITOTOBKH U TOBBIIICHUS KBAJTH(PHUKAIINH;
0) Ha arrecrauui0 Ha J0OPOBOJILHOM OCHOBE Ha COOTBETCTBYIOIIYIO KBAIH(PUKAIMOHHYIO
KaTEeropuIo U MOJyYEHHE €€ B Cydyae YCHEIIHOI0 IPOX0XKACHUS aTTeCTalllH;
B) Ha €XKEroJIHbII OTITyCK B 28 KaJeHAAapHBIX AHS M Ha TOTIOJHUTENbHBIN OIIaunBaeMblil OTITYCK (110
12 pabouux pHeW) B COOTBETCTBUU C KOJUIEKTHBHBIM JIOTOBOPOM MEXAY pabOTHUKaMU U
PYKOBOJICTBOM 00111€00pa30BaTEIbHOTO YUPEXKICHUS WIM HWHBIMH JIOKAJIbHBIMH HOPMATHBHBIMHU
aKTaMH;
I) Ha NpPEJICTaBJICHME K pa3Iu4HbIM ¢opMaM TOOIIPEHHs, HarpajaM U 3HaKaM OTJIMYMS,
MIPEelyCMOTPEHHBIM JJ1s1 pAOOTHUKOB 00pa30BaHUsS U KYJIbTYpHI.
PaGotHuku OubOMMOTEKH, KBAIM(QUIMPOBAHHbIE KaK I€Jaror-opraHu3arop JETCKOrO0  YTEHWs,
IpernogaBaTesb HHOOPMALMOHHON KyJIbTYphl UMEIOT IPaBo:
a) Ha caMOCTOSITENIbHBIN BBIOOpP M MCIOJIb30BaHUE METOAUKU OOy4YEHMs] U BOCIUTAHUS, Y4€OHUKOB,
yueOHBIX TOCOOMI U MaTEpUasoB.
0) Ha MOBBIIICHUE KBATU(PHUKAIINH;
B) Ha aTTECTAIMIO Ha I00POBOJILHOM OCHOBE;
I') Ha COKpAILIEHHYIO pabouyr0 HEAEN0, Ha Y/UIMHEHHbIN OIUIauMBaeMblil OTIYCK, HAa MOJy4YEHHE
IIEHCUU 3a BBICIYTY JI€T, COLMAJIbHbIE TapaHTUU U JBLOTHI B MOPSJIKE, YCTAHOBJIEHHOM
3aKkoHoAarenbcTBOM Poccniickoit deneparuu;
1) Ha JOTMOJHUTEIbHBIE JIbIOTHI, IPEJOCTABIIIEMbIE B PErHOHE IEJAaroru4eckuM pabOTHHKAM
0011e00pa30BaTENBLHOTO YUPEKICHUS;



2. bubmoreka o011eo0pa3oBaTENbHOTO YUPEXKACHHS 00s3aHa:

a) MOpeNOCTaBIATh OEcIIaTHOE MO0Jb30BaHUE OHOIMOTEYHO-UH(POPMALIMOHHBIMU pECypcaMHu B
COOTBETCTBUU C YCTaBOM OOII€00pa30BaTENbHOTO YUPEXKJIEHUS, M IpaBUIaMH I0JIb30BAHUS
OMOJIMOTEKOM;

0) BeCcTM KOHCYJIbTAaMOHHYIO paboOTy, OKa3blBaTb IOMOIIb B IMOMCKE U BbIOOPE HEOOXOAMMBIX
HMH(OPMALIMOHHBIX PECYPCOB;

B) 00ecreyuTh COXpPaHHOCTh M MCIOJIb30BaHUE HOCUTEIEH MHPOpMAIMH, 00eCTIeYuTh Ka4yeCTBO UX
CUCTEeMAaTH3alllH, pa3MEICHHs U XpaHEHUS;

I) OTYUTHIBATBbCA Tepel AUPEKTOPOM O00I1e00pa30BaTENbHOIO YUYpPEXKAECHUS M  OpraHamMu
rocy/lapCTBEHHOW CTaTUCTHKU B MOPSAKE, IPEAYCMOTPEHHOM 3aKOHO1aTEIbCTBOM.

VIII. IlpumepHble npaBu/ia M0J1b30BaHUs O0M0JIMOTEKOI 0011e00pPa30BaTEJIBLHOI0 YUpe:KIeHU s
1. ITonp3oBaTenu OMOIUOTEKH UMEIOT ITPABO:

MoJlydaTh TOJIHYI0 HWH(pOpMammio o cocraBe OuOmmoreuHoro Qouga, WHOOPMAIMOHHBIX

pecypcax u mpeaoCTaBIIeMbIX OUOTMOTEKOM yCIyrax;
T10JIb30BAThCS CIIPABOYHO-OMOIMOTrpapruecKuM annaparomM OUOINOTEKH;
MOJIy4aTh KOHCYJIbTAIHOHHYIO MOMOIIb B MOMCKE M BHIOOPE HCTOYHNKOB HH(OPMALIHH;

MOJy4aTh B TIOJb30BaHME HAa aOOHEMEHTE U YHTAIBHOM 3ajie TIeYaTHBIE W3JaHus,
ayJMOBH3yalIbHBIE JIOKYMEHTHI M APYrue UCTOYHWKH MH(POPMALWU; MPOUIATh Cpok Poccuiickoii
denepanyy MoJIb30BaHUS JTOKYMEHTAMU;

[0JIyyaTh TeMaTHueckue, (pakrorpaduyeckue, yrouHsiomue u 0udamorpaguueckrue CrpaBki Ha
ocHOBE (hoH/1a OMOIMOTEKH (MCKITIOYEHHE: CIIPABKU MMOBBIILIEHHON CIOXHOCTH);

MOJIy9aTh KOHCYJIBTAIIMOHHYIO TIOMOIIb ,B paboTe ¢ wmH(popMamueidl Ha HETPaTUIIMOHHBIX
HOCHTEJISX, TPH TOJIH30BAaHUH JICKTPOHHBIM U MHBIM 000pYI0BaHHEM;

y4acTBOBATh B MEPOTIPHATHUSX, TPOBOIUMBIX OMOINOTEKOM;

COBMECTHO ¢ OuOIMOTEeKoll co3faBaTh KIyObl, KPYXKKH IIO HHTEpecaM, O0IlecTBa Japy3ei
OUOIMOTEKH, YTCHHS, KHUTH;

MOJIb30BAaTEh HMMEET MPaBO Ha TONYYEHHUE IUIATHBIX YCIYT, COIYTCTBYIOIIUX OCHOBHOM
eATEIIHFHOCTH OUOINOTEKH, MPENOCTABISIEMbBIX OUOIHOTEKOIA, COTJIacHO VYcraBy
00m1eo0pa3oBaTenbHOTO yupexaeHus 1 «I10J0KEeHUI0 O MIIATHBIX YCIIyraxy;

B CiIydyae KOH(QIMKTHOM cuTyauuu c Oubiaumorekoid oOpamarbcs K AUPEKTOPY
0011e00pa30BaTENBLHOTO YUPEKICHUSI.

2. [Moab3oBaTe M OMOJIHOTEKHN 00A3aHbI:

cobmonate [IpaBuna moip3oBaHus OMOIMOTEKOM;

Oepe’KHO OTHOCHUTHCS K TIPOU3BEICHHSM Ie4YaTH (HE BBIPHIBATH, HE 3arW0aTh CTPAaHUII, HE JIeJIaTh
B KHHUTax TOJYEPKUBAHWN, IIOMETOK, KOIMPOBAHUS), HHBIM JIOKyMEHTaM Ha pPa3IUYHBIX
HOCHTEJISIX, 000pyI0BaHHUIO, MHBEHTAPIO;

MOJICP)KUBATh  TMOPSAZIOK PACCTAaHOBKM H3JAaHUH B  OTKPBITOM JOCTyIe OHONHMOTEKH,

PAacIIOIOKEHHUS KapTOUeK B KaTajlorax M KapTOTeKax;

MIOJIK30BATHCS IICHHBIMH U CIIPABOYHBIMH M3JaHUSIMH TOJIBKO B IOMEIICHUN OUOIMOTEKH;

MIPH TIOJTYYSHUH TIPOU3BEACHUH MeYaTH U MHBIX JOKYMEHTOB IT0JIb30BaTelb TOJDKEH YOeIUThCs
B OTCYICTBMM JE€(PEKTOB, NpH OOHAPYKEHUH MPOUHPOPMHUPOBATH paOOTHUKA OUOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApY)KCHHBIE NEPEKTHl B CIaBAEMBIX JOKyMEHTaX HECET MOCIeIHUN
M0JIb30BATEb;

PacIUCBHIBATHCS B YUTATEIHCKOM (POPMYIISIpE 32 KaXKIbIH MOTyYCHHBIH TOKYMEHT (MCKIIOUYCHUE:
ydamuecs 1-2 Ki1accoB);

BO3BpAIaTh JOKYMEHTHI B OMOIHOTEKY B YCTAaHOBJICHHBIE CPOKH;

MOJIb30BATEIIM, OTBETCTBEHHBIC 3a YTpaTy WIH IOpYY AOKYMEHTOB OHMONMOTEKH WM WX
poauTenu ( 3aKOHHBIC TPEICTABUTENN OOy4YaIOIIETOoCs) 00s3aHbl 3aMEHUTHh MX PAaBHOIICHHBIMH,
IIPU HEBO3MOYKHOCTH 3aMEHBI — BO3MECTUTH PEATbHYIO0 PHIHOYHYIO CTOUMOCTh JIOKyMEHTOB;

[0 MCTEYEHHUIO CpoKa oOydeHus Wik paboTbl B 00II€00pa30BATEIBLHOM YUPEKICHUU
[0JIb30BaTeNu 00s3aHbl MOJHOCTHIO paccUUTaThes ¢ Oubimorexoi. JluyHoe neno ywarierocs u
00X0THOM JTUCT pabOTHUKA 0€3 COOTBETCTBYIOIIEH MOMETKH OMOIMOTEKH HE BBIIAIOTCS.

3. bubdunorexka umeer NpaBo:



YCTaHABJIMBATh PEXUM pabOThl OUONMMOTEKH TO COTJIACOBAaHUIO C  JIUPEKTOPOM

0011e00pa30BaTENBLHOTO YUPEKICHUS;

OTIPENIENATh W TPUMEHSATh pa3Mepbl KOMIICHCAMKA 3a ymiepO, MPUYMHEHHBIH I0JIb30BaTeIeM
OUOINOTEKE;

yCTaHaBIIMBaTh ITpadHbIe CAHKIWW 32 IPEBBIIICHHE CPOKOB TIOJH30BAHUS JIOKYMEHTAMHU
OuOIMOTEKH; TUIIATH IIpaBa M0JIb30BaHMs OMOINOTEKOM Ha CPOK, PaBHbIHN 330)KEHHOCTH;

OTIpENIENATh NMEPEUYCHB U MPEHCKYPAHT IUIATHBIX YCIYT OMOIHOTEKY;

YCTaHABIIMBATh TMOPSAOK BBIAYM JTOKYMEHTOB OHONHMOTEKH IOJ 3aJIOT TMOJb30BATEISIM, HE
SBJISIOIIMMCS yJaCTHHUKaMU 00pa30BaTeNIbHOTO IIpoliecca JaHHOTO 00I11e00pa3oBaTeIbHOr0
YUPEKIACHUSI.

4. bu6aunorexka o0sa3ana:

nH(OPMHUPOBATH MOJIB30BATENEH O BCEX BUIAX MPEAOCTABISAEMbIX ONOINOTEKOM YCIIyT;
o0ecreuuTh 4YUTATENsIM BO3MOXKHOCTh I10JIb30BAaThCAd HH(OPMALMOHHBIMU peCypcaMu
OUOINOTEKH;
¢dopmupoBath (OHABI B COOTBETCTBUU C 0O0pa30BaTEIbHBIMU IIPOTpaMMaMH YUpeXKJICHUs,
MHTEpecaMu, HOTPEOHOCTSIMU U 3allpOCAMH BCEX KaTErOpUil M0JIb30BaTeNel;
COBEpIIEHCTBOBATh MH(POPMALMOHHO-OMOIMorpapuieckoe u OMOIMOTEYHOE OOCITY)KMBaHUE
II0JIL30BaTEIICH;
3HAKOMUTH IOJIb30BaTENIEH ¢ OCHOBaMU MH(POPMALIMOHHON KYJIbTYpbI;
CO3/1aBaTh U NOJEPKUBATH KOMPOPTHBIE YCIOBUS 00CITYKUBaHMUS;
HE JIOMYCKaTh YHUTATEIbCKYI 3aJ0JDKEHHOCTb, INPUHUMATh OIEpaTUBHbIE MEpbl K €€
JTMKBUAALNY;
o0ecreynTh palMoOHAIbHOE, COOTBETCTBYIOIIEE CAHUTAPHO-TUTMEHUYECKUM TpeOOBaHUSIM
pa3MelieHne U XxpaHeHue HocuTene nudopmanuu;
obecnieunBaTh KOH(MUICHIMAIBHOCTD JJAaHHBIX O MOJIb30BATENAX OMOIMOTEKH, X YNTATEIbCKUX
3arpocax;
o0ecrieuuTh peXUM pPAOOTHI B COOTBETCTBMM C MOTPEOHOCTSIMH 0011€00pa3oBaTeIbHOTO
YUPEXKICHUS.

5. llopsiaok nosib30BaHusi OMOINOTEKON:

3amuch 00yJaronIMXxcs 00Ie00pa30BaTEIPHOTO YUPEKICHUS B OMOIMOTEKY MPOU3BOJAUTCS IO
CIHUCKY Kjacca B HMHJMBHYaJIbHOM IOPSIIKE, MENaroroB, COTPYJHUKOB, pOJIUTENEH (3aKOHHBIX
Ipe/icTaBuTeNe 00yJaroluXxcs) U CTOPOHHUX MOJIb30BaTEIIEH - 110 MaCIOPTY;

JOKYMEHTOM, MOJTBEPKIAIOIINM IIPaBO IO0JIb30BaHUSI OMOIMOTEKON SIBJISETCS YUTATENbCKUN
¢dopmyisip. [lonb3oBaTenb 00s3aH 3aCBUIETENBCTBOBATH MOJNUCHIO HA YUTATEIBCKOM (OpMYIIsipe
03HAaKOMJIEHUE C MPaBUIIaMH MOJIb30BAaHUS U 00513aTEIbCTBO UX BBIIIOJIHSATH;

yUTaTeNbCKUN Qopmyisp ¢ukcupyer (akT U JaTy BbAAYM I0JIb30BATENI0 JOKYMEHTOB W3
¢doHma OMOIMOTEKH U UX BO3BPALICHUS B OUOINOTEKY.

6. ITopsinok MoJIb30BaHUSA A00OHEMEHTOM

10JIb30BATEIN HMMEIOT MIPaBoO MOJYYUTh Ha oM He Oosiee 20 uzganuil (BMecte ¢ yueOHUKaMu),
penkue, nepuIUTHbIE, U3 MHOTOTOMHBIX U3JJaHUI — He 0oJiee IBYX JOKYMEHTOB OJIHOBPEMEHHO;
CPOKH I0JIb30BAaHUS JJOKYMEHTaMHU:
- yueOHHKH, ydeOHble T0coOus — yueOHBIN ro;
- HAy4YHO-IMIOMYJISIpHAsi, MTO3HaBaTelbHAasl, XyJ0KECTBEHHass — 1 Mecsdl, mepuoauuecKue
W3JaHus, U3JJaHHUs TTOBBIIIEHHOTO cipoca — 15 nHe;
peAKHe U LIEHHBIE W3/1aHus Ha JIOM HE BbIIAIOTCS;
10JIb30BATEIN MOTYT MPOJIUTh CPOK IMOJIb30BAHUS JOKYMEHTAMHM, €CJIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYIUX MOJIb30BATENEH.

7. IlopsAIOK MOJIb30BAHUS YMTAJIbHBIM 32JI0M

)IOKYMCHTBI, HpeI[HaSHa‘IeHHBIe I pa6OTI)I B YHTAJIBHOM 3aJI€ HA JOM HE BbBIJAKOTCH,
OHIIUKIJIOIICINHU, Cl'IpaBO‘IHI/IKI/Ij peI[KI/Ie 1 LICHHBIC }IOKyMCHTI)I BbIAAKOTCA TOJBKO IJISA pa6OTBI B
YUTAIBLHOM 3aJI€E;
KOJIMYECTBO JOKYMEHTOB, C KOTOPBHIMH pPa0OTaeT IMOJb30BAaTEIb B YUTAIHLHOM 3ajiec HE
Ol"paHI/ILII/IBaCTCSI.

8. [lopsinok pa6oThl B KOMIILIOTEPHOI 30He OMOJINOTEKH



paboTa B KOMITBIOTEPHOM 30HE YYACTHHUKOB O0Opa30BaATEIHHOTO IPOIECCa MPOU3BOJUTCS TIO
rpaduKy, yTBepKIACHHOMY TUPEKTOPOM YUPEKICHUS U B IPUCYTCTBUH COTPYIHUKA OMOINOTEKH;

paspemaercsi paboTa 3a OJHUM TIEPCOHATBHBIM KOMITBIOTEPOM HE 00Jiee IBYX YEIIOBEK
OJTHOBPEMEHHO;

MOJIb30BaTEIh UMEET MPABO pabOTaTh C AUCKETOM IMOCIE €€ MPEABAPUTEIILHOTO TECTHPOBAHUS
paboTHUKOM OHOTMOTEKH;

3amnpemaercs ucroiab3oBatb CD-ROM, nmpuHeceHHBIE MOTB30BATEIISIMHU;

o BCeM BoIpocaMm moucka uHpopmarmu B MHTEpHET 1MoJIb30BaTeNh JAOHKEH OOpaTHTHCS K
paboTHUKY OMOIMOTEKM; 3ampeniaeTcs obpamieHue K pecypcam MHTEpHET, mpearnoJiararommx
orTuIarTy;

BKJIIOYCHUE M BBIKIIOYECHUE KOMITBIOTEPOB IPOU3BOJUTCS TOJBKO PAOOTHHKOM OWMOIHOTEKH
.3ampeniaeTcsi OCTaBIATh 0€3 MPUCMOTpa PabOTAIOIINE KOMIIBIOTEPHI, BCKPHIBATh OJIOKW MTUTAHUS
KOMIIbIOTEpa M Mepu(PepuitHbIX yCTPONCTB, KOPIIyca MOHUTOPA, MPUHTEPA, CKaHEpa; KaKoe-Tuoo
BMEIIATEIIbCTBO B YCTAHOBJIICHHOE MPOTPAaMMHOE oOOecreyeHue, BKJIOYas HM3MEHEHUE €ro
HAaCTPOMKH;

MOJIh30BaTENM O0s3aHBI HE JIONMYCKaTh IOMaJaHusl BHYTPh KOMIIbIOTEpa U Tepudepuu
MMOCTOPOHHUX MPEIMETOB, KHUAKOCTEH U CHITYYUX BEIIECTB;

MPOJIOJDKUTENLHOCTh HenpephiBHOW padoTel ¢ BT 6e3 pernaMeHTHpOBAaHHOTO TMEpephiBa HE
JIOJDKHA TIPEBBIIIATH 2 YacoB.



